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HELD AT: This meeting was held at 3271 Cheshire Rd, Delaware, OH 

CALL TO ORDER: Ken O’Brien, Trustee Chairman

PLEDGE OF
ALLEGIANCE: Ken O’Brien led the Pledge of Allegiance

ROLL CALL: Ken O’Brien, Meghan Raehll, Ron Bullard (Absent), Claudia Smith, 
Fiscal Officer and Theresa Taylor, Fiscal Officer Assistant

  
ATTENDANCE:        John Pardi, Roy Cottrill, Rich Cottrill, Gene Cottrill, Tony Eyerman,
                              Josh Barkan, Joel West and Aaron Underhill

Public Comment-   There were no public comments. 

Approval of Minutes-

RESOLUTION  APPROVE THE 02/14/22 REGULAR MEETING MINUTES
22-02-17                 AND DISPENSE WITH THE READING

Motion: Raehll
Second: O’Brien 
Vote: O’Brien yes and Raehll yes

Old Business –

Parks & Trails Committee- Raehll stated that the first meeting for the Parks & Trails 
Committee will be held on March 10th, 2022, at 6:30 p.m. It will be held at the township hall 
and has been advertised. They will establish the initial goals of the committee and come up 
with questions for a survey to potentially go out to residents, to get a feel for what their 
thoughts are for parks & trails within the township. 

Media/Technology- 

Upgrade Township Hall Technology- Raehll stated that last November there was a 
resolution that was approved to move the township computers system to Microsoft 365. The 
upgrade was done last week and RDI did not communicate that it was going to be done. 
Employees were not able to access any Microsoft office products because something had 
gone wrong during the upgrade. Smith stated that RDI had only communicated to her that 
the Pontem software would be impacted. Raehll agreed that she was only told about the 
Pontem upgrade and not the Microsoft 365 upgrade. Raehll will speak with Frank from RDI, 
about when he is implementing changes, that he communicates ahead of time with her and 
then she will forward that information to the employees that will be impacted. 

Editing PDF’s- Raehll will discuss this at the next trustee meeting. 

Berlin Township YouTube Channel- When researching other townships that use YouTube 
for livestreaming meetings, Raehll discovered that Orange and Genoa Township use the 
recording as their meeting minutes by utilizing an Ohio Revised Code that permits the ability 
to store them electronically. Raehll asked if this is something that is of interest, or would we 
just want to use the YouTube channel for livestreaming any meetings that are held at the 
township hall. O’Brien stated that the pro would be the complete accuracy and the con 
would be the accessibility of finding specific information quickly. Smith stated that she looks 
up information frequently and having to listen through a recording to find it, would be 
difficult. O’Brien said that along with the recording, there could still be a journal book that 
would hold the resolutions. Raehll stated that YouTube may have a transcript feature which 
would allow searchable topics to be located. O’Brien is open to it but wants a policy with it 
that has been approved by the prosecutor. 

Smartboard- Raehll stated that she has received two of the three quotes for a smartboard 
with the requirements of what the township would need that were approximately $4,500, 
with an extra cost for installation. Raehll has asked for a demo of the products and will have 
an update and recommendation at the next trustee meeting. Raehll asked O’Brien to find 
out what brand of smartboard he has and get back to her with that information. 
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Brand Consulting- Raehll is working on this. O’Brien stated he does not see this as a rush 
but that it is something he would like to do. 

Township Building- Raehll stated that she received quotes from All Secured, Stewart’s 
Security and Craley’s Lock Company for both the township hall and the fire department. The 
difference between them is that Craley’s is a wireless product and the other two are 
hardwired and secured. Chief Miller and Irwin thought that All Secured had the most 
knowledge and would be able to work with our current system and products. Irwin said that 
Craley’s is more of an advanced technology due to it being wireless, but he did not have a 
recommendation. Raehll believed both All Secured, and Stewart’s would be the better 
choice, but that Stewart’s quote is $6,000 more for the replacement of doors. O’Brien is not 
comfortable with any of them and wants Bullard’s input. He would like a consensus between 
Raehll and Bullard, as he doesn’t know if he will trust any of the companies. 

***6:30 P.M. TIME CERTAIN FOR EVANS FARM**DEVELOPMENT MODIFICATION**

Tony Eyerman from Evans Farm explained that the Evans family wanted a seamless 
community between Orange and Berlin Townships. In 2020, Orange Township trustees 
requested of Evans Farm to remove the lot classifications and amend their zoning to help 
simplify and clarify the zoning text. The reason for the request was because there were ten 
(10) different lot classifications, which are defined by lot widths, and the staff found it 
difficult to separate the regulations, the standards and the tracking of all the lot 
classifications. Orange Township did approve the amendment to the zoning in November 
2021. Eyerman said to continue moving forward with the proposed Evans Farm 
Development in Berlin Township, he is asking the trustees to follow the amendment 
executed by Orange Township and remove the lot classifications to allow the seamless 
community to continue. 

Eyerman stated that in section 11.13 of the Administration of a Development Plan, it defines 
the separation of minor and major deviations. A minor deviation permits changes in the 
location of buildings, structures, streets, parking area and the reduction of lots. He said the 
removal of lot classifications would allow them the flexibility and not necessarily require 
them to change the lot sizes. A major deviation would be considered to be a change in the 
use or the character of the development, which he said does not apply as it will remain a 
planned residential district. Other major deviations include an increase of overall lot 
coverage, increase in the density, change in traffic circulation, reduction of approved open 
space, reduction of off-street parking, reduction of required pavement widths, change in 
acreage of the development, all to which Eyerman stated does not apply as they are not 
changing any of those items in the plan. 

O’Brien stated that it seems the character of Orange Township portion has been changed 
from when the Berlin Township section was originally approved, which is going to add 
significant traffic and changes the walkability aspect that appealed to the Berlin Township 
board of trustees. O’Brien also has concerns with Jennings Park and its location concerning 
walkability for children since it is right beside the railroad track and Shanahan Road, which 
is an extremely heavily traveled road.  O’Brien asked Eyerman if they had completed their 
application to the railroad for the walking overpass that was to go over the Shanahan 
railroad tracks. Eyerman said that the original proposed plan had the alignment of 
Shanahan to Hollenback Road further north, which is where the pedestrian walking overpass 
was to be located. The county engineer has changed the alignment of the two roads and 
took the bridge off which has challenged them in finding a way for pedestrian crossing of 
the tracks. O’Brien said that without a bridge he is extremely concerned with the safety of 
pedestrians. O’Brien stated that he is concerned about changing the size of the lots because 
it sounds to him like they could be redistributed anyway Evans Farm wants them to be, 
which could change the walkability throughout the community and that would be considered 
a major modification. 

Raehll asked for more explanation of deviation section 11.13, concerning the change in the 
use or character of a development. She feels by changing the lot sizes and redistributing 
them would have a significant implication of changing the character. Eyerman stated that 
the architectural guidelines that apply throughout the entire Evans Farm community are not 
varying at all nor are the uses and that the character of the street scape will remain the 
same along with design qualities of the community. Raehll commented that it is still a visual 
change and the change in classification could significantly alter the visual scape. O’Brien 
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concurs. Due to the possibility of changing the character of the development by removing 
lot classifications, the will of the board is that it is considered a major modification. 

RESOLUTION           MOTION THAT THE BERLIN TOWNSHIP TRUSTEES FIND THAT 
22-02-18                 THE DEVELOPMENT MODIFICATIONS FOR EVANS FARM IS A
                                MAJOR MODIFICATION BASED ON A2A OF SECTION 11.13
               
Motion:        O’Brien
Second:       Raehll
Vote:           O’Brien yes and Raehll yes

Recessed at 7:09 p.m.        Returned at 7:15 p.m.

***7:00 P.M. TIME CERTAIN FOR LONGHILL***DEVELOPMENT MODIFICATION***

Josh Barkan from MI Homes stated that they are requesting a change to the preliminary 
development plans and asking the trustees to decide if it would be considered a major or 
minor modification. The changes that are being implemented consist of; a 10% reduction of 
density, a 16% increase of open space, larger buffers around the community, the removal 
of linear beam of street and an extra two miles of walking paths. The area will consist of the 
combination of three subdivisions; Berlin Farm, Aberdeen at Berlin Farm and Longhill (which 
is being renamed Berlin Farm West). The Aberdeen, which is 165 lots, will consist of all of 
the required percentage of side load garages. There will be three distinct amenity areas, on 
the south there continues to be an Agri hood concept with community gardens and shelter 
house, the center will have a pool pavilion with a silo attached to it and the north will 
consist of parks, walking paths and a dog park. Barkan stated that with the changes he 
feels the product is better and will achieve what the townships style is moving towards. 

O’Brien asked how wide the lots are at Aberdeen. Barkan said that they are 70-75 feet wide. 
O’Brien explained that per engineering they want side loads to be on at least an 80-foot lot, 
which also meets the fire department needs. O’Brien asked about the diversity of the side 
loads. Barkan said their standard diversity is one on each side and across the street. O’Brien 
said that would not work and how the township has dealt with side loads is to integrate 
them throughout the entire community to create uniqueness.  

Barkan explained where all the walking paths and accesses will be located. O’Brien and 
Raehll questioned the overall safety of some of the crossings, to include the peanut. Barkan 
will get more information from the county as to if a peanut or a round-about would be safer. 

Raehll stated that although most of the changes are for the better of the township and 
community, it still consists of a considerable change in the use and/or character of the 
development from the original plan. For that reason, she thinks it would be considered a 
major modification. O’Brien agrees. 

O’Brien and Raehll gave additional suggestions as to what should to be addressed before 
the plan is brought back to the board of trustees. These include but are not limited to, ADA 
accessibility for mailboxes and parking, something to elevate the repetitive look and the 
rearrangement of the side loads. Raehll suggested that he contact Rippel for the language 
that was passed in the two previous subdivisions. 

RESOLUTION           MOTION THAT THE BERLIN TOWNSHIP TRUSTEES FIND THAT 
22-02-19                 THE DEVELOPMENT MODIFICATION TO LONGHILL, KNOWN AS 
                                BERLIN FARM WEST IS A MAJOR MODIFICATION

Motion:        O’Brien
Second:       Raehll
Vote:           Raehll yes and O’Brien yes

TIF- Raehll stated Rinehart told her that unless the trustees wanted to speak to each one of 
the property owners, the board will have to accept the 10 years at 75%. Rinehart 
highlighted the parcels to be included and wants confirmation from the trustees that those 
are indeed all the parcels that Albers & Albers had identified. Rinehart also said that the 
resolution for the TIRC and the TIF could be done together. O’Brien does not have a 
preference as to how the resolutions are done. Raehll stated that they need to get the map 
for Peachblow Road and the Karr property. O’Brien suggested that the areas west of the 
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railroad track be considered as one group which is everything north of Peachblow Road that 
isn’t annexed, excluding Evans Farm. Raehll stated that she will identify the parcels and ask 
Rinehart to come to the next trustee meeting or possibly have a special meeting. 

JEDD-

RESOLUTION  RECESS TO EXECUTIVE SESSION PURSUANT TO ORC
22-02-20                 121.22 (G)(1)(8) TO CONSIDER APPOINTMENT, EMPLOYMENT,
                                DISMISSAL, DISCIPLINE, PROMOTION, DEMOTION, OR 
                                COMPENSATION OF A PUBLIC EMPLOYEE OR OFFICIAL AND
                                TO CONSIDER CONDIDENTIAL INFORMATION RELATED TO 
                                MARKETING PLANS, SPECIFIC BUSINESS STRATEGY, 
                                PRODUCTION TECHNIQUES, TRADE SECRETS, OR PERSONAL
                                FINANCIAL STATEMENTS OF AN APPLICANT DEVELOPMENT
                                ASSISTANCE OR TO NEGOTIATIONS WITH OTHER POLITICAL
                                SUBDIVISIONS – TWO TRUSTEES, FISCAL OFFICER AND 
                                FISCAL OFFICER ASSISTANT TO ATTEND- 8:26 P.M.
 
Motion:         Raehll 
Second:        O’Brien
Vote:            Raehll yes and O’Brien yes

RESOLUTION          MOTION TO RETURN TO REGULAR SESSION- 9:26 P.M.
22-02-21

Motion:         O’Brien
Second:        Raehll
Vote:            O’Brien yes and Raehll yes

O’Brien “We met in executive session and no decisions were made and no actions were 
taken”. 

RESOLUTION  MOTION TO AUTHORIZE TRUSTEE RAEHLL TO SCHEDULE 
22-02-22                 PRE-DISCIPLINARY MEETINGS FOR THE MONTH OF MARCH

Motion:         O’Brien
Second:        Raehll
Vote:            O’Brien yes and Raehll yes

Old Business Cont’d-

Newsletter- O’Brien stated that he wants all articles by the 5:00 p.m. on March 7, 2022. 
Raehll asked O’Brien if he was amendable to a design change because she has a template 
that could be used. He was ok with it. O’Brien wants to have the newsletter sent out by 
April 1, 2022. 

Delaware SWCD- Nothing new. 

Fiscal Officer Items- Smith stated that she received a letter from Jeff Leckrone about an 
increase in the township’s health insurance. He gave her three quotes from Anthem, COSE 
and United Health. Leckrone recommended putting all employee’s information into Form 
Fire, which would allow him to see if there were any cheaper prices in the Affordable Care 
Act market. If there were, he would take that quote to Anthem and ask them to match the 
price. If there would be a change, O’Brien stated that we would have to give the bargaining 
unit notice along with the other employees. Smith asked the trustees if they want Leckrone 
to do the full analysis. If so, she will have the employees enter their information into Form 
Fire. O’Brien and Raehll both said yes, they want those employees that it affects to have 
this done by March 4, 2022. Raehll commented that she wants to find the best offer so that 
the trustees will have done their due diligence. Smith will notify those employees and 
instruct them to enter their information into Form Fire. 

Smith stated that she received a bill from SoniClear for $395 for the yearly renewal of our 
recording software which includes the maintenance, for Taylor and Knapp’s computers they 
use to record the trustee meetings and the zoning meetings.  
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RESOLUTION  MOTION TO APPROVE QUOTE #72523 FOR $395.00 TO 
22-02-23                 SONICLEAR FOR SOFTWARE MAINTENANCE AND RENEWAL

Motion:         Raehll
Second:        O’Brien
Vote:            Raehll yes and O’Brien yes

Cemetery- Raehll stated that a potential emergency situation came up and that Bullard 
should be empowered to make decisions related to Fairview that may come up in an 
emergency situation.  

RESOLUTION  MOTION TO AUTHORIZE TRUSTEE BULLARD TO MAKE 
22-02-24                 DECISIONS REGARDING THE OPERATIONS OF FAIRVIEW 
                                CEMETERY AS HE SEES FIT UNTIL NOVEMBER 30, 2022

Motion:         Raehll
Second:        O’Brien
Vote:            Raehll yes and O’Brien yes

Interview with Larry Buell- Raehll stated that she interviewed Larry Buell and got a 
sound recording of him talking about the history of Cheshire Cemetery over the last 60 
years. She would like to bring it forward to the trustees and then post it on the website. 
Buell is alright with it being posted. Raehll created a release of information form for him and 
the Delaware Historical Society. Smith asked if the trustees would like to add an article to 
the newsletter from when Buell received his award of recognition last October. Raehll said 
yes. Bullard or Raehll will prepare an article. 

Flags/Ceremony for Veteran’s on Memorial Day- When speaking with Buell, he said 
that in the past people would spend more time decorating their loved one’s plots. Raehll 
also spoke with Theresa Cannon who said that Berlin Township used to do big events and 
put flags on all the veteran’s graves on Memorial Day and Veteran’s Day but doesn’t 
anymore. Smith stated that the township does put out flags for all the veteran’s because 
she orders them every year and either the road department and/or the cub scouts will 
distribute them on those graves at each cemetery in Berlin Township. O’Brien suggested 
contacting Delaware County Veteran’s Affairs Department because he thinks they may 
purchase the flags for us. Smith will check with Irwin to see how many flags need to be 
ordered. Raehll asked if the township would want to do anything more for Memorial Day. 
O’Brien suggested having Olentangy Berlin band/choir come and put on a performance, and 
also have the fire department attend. Raehll will work on coordinating it and will follow up 
with Veterans Affairs and ask them if they would have any other ideas. Raehll will bring her 
findings back to the board.

Fire Department- O’Brien stated that next year $200,000 will need to be allocated for the 
fire department to purchase SCBA units (Self Contained Breathing Apparatus). Fire Chief 
Miller is working on completing the SOG’s and SOP’s, but they will be turned in piecemeal 
and will then need to be approved. The annual Berlin Township Easter Egg Hunt will be held 
Saturday April 16, 2022. 

Road Department- Raehll stated that there was a Slow Children at Play sign on Baker 
Road that was removed and has been replaced. 

Trustee Items-

W2’s- Raehll stated she received an email from Irwin that his W2’s was incorrect. She later 
learned that HR Butler had not taken Medicare out on the OPERS portion for people’s 
paycheck. Raehll asked if communication could be sent out with clarification as to what 
happened. Smith stated that when it was brought to her attention, she contacted HR Butler 
about it and was told that they would investigate to find out what the problem was and 
would resolve it. When found, they said they would take care of the employees’ portion of 
the tax, since the error was on their part.  Smith told HR Butler that she wanted them to 
send each employee a corrected W2 along with a letter explaining what had happened by 
mail and email.  Raehll asked if there were any other questions, could she send the 
employee to Smith for answers. Smith said yes and that she does not know why they didn’t 
come to her in the first place, as she is the fiscal officer. 
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Do Not Knock Registry- Raehll asked about implementing the Do Not Knock Registry for 
the township. O’Brien stated that the township did have it but was told by the prosecutor 
that it wasn’t allowed because the law had changed, so it was repealed. Raehll stated that 
the law does allow it now. Raehll will speak with Fowler and get verbiage to have it 
reimplemented at the township. 

Zoning Department- 

Zoning Review Process- Raehll would like to create an electronic version of the zoning 
review process. She said that Orange Township uses a google drive for their zoning, which 
they use it to create an application, name the projects etc. so that everything is readily 
accessible under a zoning review folder and in the future when the new website is created it 
could be made accessible to the public. In the meantime, this would allow all that have a 
Gmail account at the township to have all the information when a proposed zoning 
application is submitted and be able to correspond with one another. The zoning department 
would also set up a google group, to include the fire chief, Steve Arnold, Craig Hall, zoning 
inspector, zoning secretary, zoning chair and vice-chair as they all of some part in the 
review process. O’Brien likes everything except that he does not want some members of the 
zoning board to have more information than the others. Raehll said that unfortunately that 
happens now. O’Brien asked Raehll to talk with Fowler on how to proceed with establishing 
a google drive and possibly changing the zoning review process, she will bring the 
information back to the board. 

Future Meetings-
03/10/22     DCTA Meeting
03/10/22     Opioid Council Meeting
03/10/22     Parks & Trails Meeting @6:30 P.M.
03/14/22     Trustee Meeting
03/24/22     Health District Meeting @7:00 P.M.
03/28/22     Trustee Meeting 

Late Items- 

Employment Application- Raehll spoke with David Riepenhoff about questions that could 
or could not be asked on employment applications and interviews. His recommendations 
were as follows; can you ask if they have been convicted of a felony, yes but he would 
change felony to theft, and you can not ask if they have ever pleaded guilty to a moving 
violation or had their driver’s license revoked. O’Brien asked Raehll to question Fowler if a 
moving vehicle violation is an allowed disqualification for those that drive township or fire 
department vehicles. Raehll will speak to Fowler and bring an answer back to the board.
Another topic was salary, Riepenhoff stated that it is allowed to be asked in the interview 
and application, although it is not advisable on the application because it is public record 
and people may not be comfortable with that. O’Brien likes it on the application and Raehll 
does not, they will hear Bullard’s thought at the next meeting. O’Brien stated that the board 
needs to make a resolution and adopt the new employment application.

RESOLUTION  MOTION TO ADOPT THE EMPLOYMENT APPLICATION FOR 
22-02-25                 EMPLOYMENT AS PROVIDED BY DAVID RIEPENHOFF TO 
                                TRUSTEE RAEHLL ON FEBRUARY 28, 2022, AT 4:48 P.M WITH 
                                THE ADDITIONAL CHANGE TO INCLUDE CITY, STATE AND ZIP
                                ON THE ADDRESS OF THE APPLICATION

Motion:         Raehll
Second:        O’Brien
Vote:            O’Brien yes and Raehll yes 

Raehll spoke with Riepenhoff about the Employee Handbook, as to when changes could be 
made to it. He said that it is a good idea to meet yearly, and suggested the organizational 
meeting, that way the changes could be made all at once. 

Adjourn-

RESOLUTION MOTION TO ADJOURN
21-02-26      
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Motion: O’Brien 
Second: Raehll
Vote: O’Brien yes and Raehll yes

Meeting adjourned by Chairman O’Brien at 11:00 p.m.                                               

                                                             ___       ______       _______ ____________
 Ken O’Brien, Chairman

     
__________________________________

ATTEST:            Meghan Raehll, Co-Chairman

____________________________           ________ABSENT___________________         
Theresa Taylor, Fiscal Officer Assistant  Ron Bullard, Trustee


